. Local Councils, Internal Drainage Boaras ana otnet

Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on compieting Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smalier authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and

Accountability Retum in accordance with Proper Praclices, unlass the authority:
a) does not mest the qualifying criteria;
b} does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual incorne or gross annual expenditure does not
axceed £25,000 and meet the quaiifying criteria as set out in the Cerlificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Return to the external auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and retumns it to the extenal auditor

b} Annual Govemnance and Accountabllity Return (Part 2) which is made up of.

« Annual Internal Audit Report {page 4) to be completed by the authority’s internal auditor.
« Sectlon 1 — Annual Governance Statement (page 5) to be completed by the authority.

« Section 2 — Accounting Statements {page 6) to be compieted by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

« Certificate of Exemption, page 3

Annual internal Audit Report 2017/18, page 4

Section 1 - Annual Governance Statement 2017/18, page 5

Section 2 — Accounting Statements 2017/18, page 6

Analysis of variancas

Bank recongiliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 {2),
Accounts and Audit Regulations 2015.

PRI B T

Limited Assurance Review
Providing the authority certifies itself as exempt, and completes and publishes the Annual Gevernance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Retum 2017/18 and retum it to the extemal auditor for review.

The cost to the smaller authority for the review will be £200 +VAT.

e Asivisal Goveriance ang Adcsurtabifty Rsturn. conetiajiss fhe sanual relir referred fo it Adcolinie gnc Audit Reguiations 2015, -
“for a complale list of bodies that may be smeller sutharities rafer to schedule 2 {o Local Audit and Accountability Act 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

«  Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Govemance and Accountability Retumn to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smatler Authorities.

+  The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guida* which is updated from time to time and contains everything needed to prepare successfully
for the financial year-end.

« The authority should receive and note the annual internal audit report prior to approving the annuai
govemnance statement and before approving the accounts.

= Make sure that the Annuat Governance and Accountability Return is complete {i.e. no ampty highlighted
boxes), and is property signed and dated. Avoid making amendments to the completed annual retumn.
Any amendmaents must be approved by the authority and properly initialled.

« Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

»  You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

» Itis recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide™ that may assist.

«  Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the curment year (Box 1 of 2018).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single pericd of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

« The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor.

!
Completion checkhist « No answers Clar yoo 73y 0ol P el TEQUINErents 1‘ Vs No
i i

Have ail highlighted boxes have been completed?
Have the dates set for the pariad for the exercise of public rights been published?
Intamal Audit Report | Have ail highlighted boxes have been compieted by the intermal auditor and
explanations provided?

Section 1 For any statemert to which the response is 'no’, is an axpianation available should
a question be raised by a local elector and/or an interestad party?

v
v
v
Section 2 Has the authority’s approval of the accounting statements been confimed by the v
V4
v

All sactions

signature of the Chairman of the approval ieeting?

is an explanation of significant variations from last year io this year avaiable,
shoukd a question be raised by a local elector and/or an interested party?

Is an explanation of any difference between Bax 7 and Box 8 available, should
a gquestion be raised by a local alector andlor an interested party?

Sections 1 and 2 Trust funds — have all disclasures been made if the authorily is a sole
managing trustee?
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review

under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govermnance and Accountabilidy
Returmn to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor,

CoLERA PRRASH Gaun Ol

certifies that dusing the financial year 2017/18, the higher of the authority’s gross incomea for the year or gross
annual expenditure, for the year did not exceed £26,000

Annual gross income for the authority 2017/18: 1D, 324
Annual gross expenditure for the authority 2017/18: {loa=)

There are certain circumstances in which an authority will be unabile to certify itseif as exempt, so thata limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Retum
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority has been in existence since before 1st April 2014
« In relation to the preceding financial year {2016/17), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation o the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act™). and has not withdrawn the notice
« commenced judicial review proceedings under saction 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is uniawful,
and the appiication has not been withdrawn nor has the court refused to make the declaration
. The court has not dectared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, axceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the extemal auditor.

The Annual Internal Audit Repert, Annuat Govemance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2}, Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, publishad on a public website* before 2 Juiy 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Responsible Financial Officer Date
4 Vadunason -Sevotoss o & 208
Signed by Chairman Date
;({562(_3 : % 3 oy 05 I
Emait =" Telephone number
ooy farisndlerk @ qagglematl- com O\S22 §10S04

*Published web address (nat sapicable to Parish Meetings)
wiPaasNes Whadnanife e uk | ey |

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.
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Annuat Internal Audit Report 2017118

CoLe OARISH oo oL

This authority’s intemat auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and contvols to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internat audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

al o = o

A. Appropriate accounting records have been preperly Kept thyoughout the financial year.

B. This authority complied with ite financial reguiatons, payments were supported by invoices, all
axparmdimrBwaSapprovadandVATwas appropriately accounted for.

C. Tmsamﬂyasasssndunsigﬁﬁuantﬁskstuammingﬂsobiemmam reviewed the adequacy
of amrangements fo manage these.

D.mpmmmrMmquiremmmMﬁommadeqmmngmmmwwmagamt
mebudgetmreguhﬂymomtored; and reserves were appropriste.

E. wmmww,mmmmm,pmwmammm
panked: and VAT was appropriately acoournted for.

CISTSIS K

F. Paﬁywshgaymmumpropmyupmdwmm,anpewGashexpmde
approved and VAT appropriatsly accounted for.

G. Salasies to empioyees and allowances to members wera paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly apphed.

H.ﬁwsetandimmmregistersmmmplete andacaraleandpmpaﬂynaintained.

I. Periodic and ysar-end bank account reconciliations were properly carried out.

J. Accounting statements prepared du‘ingmeyearwerapmparedonmm accounting basis
(receip!saMpaymentsorinmmeandexpendmm,agmadtomecﬂshbook. supported by an
amqumaauduhailfmmmnym records arﬂvhemapprupﬁatedehtorsandu-adﬁmswere

< KT

properly recorded.

K. (For local cowwils only}
Trust funds (inchuding chasitable) — The council met its resporsibilities 2z a trustee.

For any other risk areas igentified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Data(s) irtemal audit undertaken Name of person who camied out the intemal audit
A O 201 Flomsdr LD SALMON

Signature of person who 3 . A ANE
carried out the intemal audit M Date DI O—‘( E




Section 1 - Annual Governance Statement 2017/18
We acknowledge as the members of.
Colea PARAS H COICIL-
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. we confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

prepared s accouniing statements in accordance

1, We have pul in place arangements for effecive financiai |

management during the year, and for the preparation of \/ with the Accounts and Audit Reguistions.
the accounting staterments.
2. e maintained an adequaie sysiem of intemnal control MWWWWM

for safeguanding the public money ant resourcas in

s charge.

has only done what 7 has the legat power 1o do and has
compiied with Proper Practices in doing 0.

mmmﬂes@eﬂommmhw
and corruption and reviewed B effectivaness.

3. We took all reasonable steps to assure oursehves
that ihere ane no matters of actuel or potential
non-compiance with taws, regulatiorss and Propes \/
Practices that could have 3 significani financial effect
on the ability of this authorly to conduct its
business of manage its finakoes.

4. We provided proper opportunity during the year for

the exertise of electors’ rights In accordance with the -

v

mmgﬂnmguveﬂmmmdhmmmﬂym
”mwwmmmmmM’smmfs

ISE

requinements of the Accounts and Audit Regulations. AR .
5. We cavied out an assessment of the risks facing this considered and documentsd the finencral and other ks it
faces and daalt with them properly.

authority and took appropriate steps to manage those
risks, including the introduction of intemal eonirals and/or
sxiomal insurance cover whara required.

8. We maitained throughout the year an adequate and
efleciive system of intemnal axdit of the accounting
records and conbd Sysiems.

7. We took appropriate action on alf matters raised
in reports from internat and extemnal gudit.

&. Wa congidered whether any litigation, iabifties ar
commitments, BVEMtS of trarsactions, oCoWTing aither
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounding statements.

9. {For local counciis ondy} Trust furds inclding has met 8l of its respongibiities whers & is a sole
charitable in our tapacity as the soie managing menaging irustoe of a local irust or rusts.
tnsiee we discharged our accourtability
responsibifities for the fund(s)/assets, inchuding
examination or audit

mmdhamoﬁdmmn,iﬁmendaﬂdﬂrsﬁm
eoairols and procedups, 1o give: an objective view on whetfior
internal controls meet the nesds of this smalier authority.
respanded o metlors brought io its aliention by intemal and
extamal suoid.

disclosed everything 1 showkd have about its business activily
orxd i relovant.

This Annual Governance Statement is approved by this Signed by the Chairman and Glerk of the meeting where
authority and recorded as minute reference: approval is given:

o .01 b i) N P V2 Z: TSN

ClL oS- B

dated Clerk




Section 2 — Accounting Statements 2017/18 for
ColER RAISH COUNCLL.

1. Balances brought
forward

Totalba!msandressmsatmebegimingafmeye&r
as recorded in the financial records. Value must agree 0
Box 7 of previous yeal.

2. {+} Precapt or Rates and
Levies

Totas amount of precept (r for 1DBs rafes snd lavies)
mcei}rodorracelvablainmoyeaﬁ Exciude any grants

3. (+) Total other receipts

Tutafhmnearmeip!sasmordedinmecas’pbwkless
MEpmoepformteMeviesmoeiwdfm 2). include any
granis received.

4, (-) Staff costs

US| | (omployses and empioyers), pension contriutions and
empiloyrnent

Tota!expenditumorpaymmtsmadataanaon behsif of
all employecs. Include salarias and wages, PAYE ang NI

BXPENSES.

8. (-) Loan interest/capital

Tolal expendite or payments of capital and interest

repayments O O macde diring the year on the authority’s borrowings (if any).
6. () Al other payments Tata!expamitureorpaymentsasmmrdedinthecem-
\8R2%| TR0l book lass staff costs (line 4) and loan inleresthapital
repayments (line 5).
7. (=) Balances camied , Tota! balances and reserves at the end of the year. Must
forward =991 E5R(-T2, | equal (14243 - (4:5+6).
8. Total value of cash and Theswndaﬂwnentmdcbpw&bmkaomum cash
enorttorm mvesments | S Yq 1 | SIED holdings and short ferm investments held as at 31 March —
Tomwiﬂ:bwkmmciﬁadmn
9. Total fixed assets plus mvameofallthepmpenytheammym-ﬁismade
;m:‘?hamimmm 5‘50(_73 S[SC‘(a gﬁ;g‘fﬂsﬁwmmwmmmmasm
10. Total borrowings The outstanding capital balance ss al 31 March of ail loans
) - from third perties (including PWLE).

11. (For Local Gouncils Only) Disclosure note
re Trust funds (including charitabie)

The Council acls assdetmsteeforandisresponsiblefor
ing Trust funds or assels.

N.B. The figures in the eccounting staternents above do
not include any Trust fransactions.

i certify that for the year ended 31 March 2018 the
Aomunﬁtlgsmminﬂismuwal&mmmeand
AmoummyReuunpfemmmeﬁnaMalposiﬁm
ofmisa:ttmitymditsimorneandexpmditIre.orpropedy
pmmﬂmceiptsandpaymﬂs,asmems&maybe,

Signed by Responsible Finandiat Officer

A balunson-Sen oS

Date OLoS 13

| confirm that these Accounting Statements were
approved by this authority on this date:
0| &S \R

and recordad as minute referance:

Wo. 61 b i)

SigwdbythmofﬂEmesﬁl\gWEapmvalofﬁ\e
Accounting Statements is given

S PB R0,

P

Dana & nfF&




